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1. Introduction:

Indispare is an e-commerce aggregator platform for pan India sellers,
suppliers, distributors, manufacturer, & consumers who are involved in the
online buying & selling of industrial consumables, machinery, equipment, &
spares.

Indispare helps to digitalise the industrial supply chain thereby tackling the
major issue of industrial downtime due to scarcity of industrial spare parts
through:

1. Seamless one-click buy/sell transactions of industrial spares,
equipment, etc.

2. Wide selection for these spares with multiple-way price comparison &
instant specification comparison.

3. Easy to find product options equipped with financial support and
different modes of delivery, including last-mile delivery + real-time
tracking.

4. Assurance on the quality & warranty with checks from our end.
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2. Sell on Indispare - Seller Onboarding
A. Open Your Account

Screen 1.1

1. First Name: Seller can enter their first name.
2. Last Name: Seller can enter their last name.
3. Phone Number: Seller need to enter their mobile number for the

verification process.
4. Company Name: Seller needs to enter their company name.
5. Email ID: Seller needs to enter their email ID for the verification

process.
6. Password: Seller can create their password for sign in.
7. Confirm Password: Seller can confirm the password for sign in.
8. Pincode: Seller can enter their pincode in the text box.
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9. Seller Agreement: Seller can read the terms and conditions
document which is in the below of the screen and select the checkbox
then only Seller can proceed for the next step.

10.How it works: It shows the document that explains how the
Indispare website works.

B. OTP Verification:

Screen 1.2

1. Mobile Verification: Seller needs to enter the otp send for the mobile
number, which is showing.

2. Email Verification: Seller needs to enter the otp send for the mail ID,
which is showing.
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C. Tell Us About Your Business.

Screen 1.3

1. Store Name: Seller needs to enter theri store name.
2. Select Product Sector: Seller can select the type of product sector.
3. Select Product Category: Seller can select the type of Product

Category.
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D. Upload Set of Documents.

Screen 1.4

● Seller needs to upload all the mandatory documents in the respective
area and the documents are PAN Card, GST Certificate,Partnership
deed/Certificate and canceled Cheque.

● Seller can upload optional documents in their respective positions.
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E. Tax Details.

Screen 1.5

1. GST Number: Seller needs to enter the GST number for the
verification, in the format of 22AAAAA0000A1Z5/A.

2. State: It automatically fetches the state details based on the GST
Number.

3. Address: It automatically fetches the address based on the GST
number.

4. Seller Legal Name: It automatically fetches the legal name based on
the GST number.

5. PAN Number: It automatically fetched the pan number form the GST
number.
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F. Personal Details:

Screen 1.6

1. Contact Details:
● In the contact details, Contact Number1 (Primary) is automatically

fetched.
● Seller needs to enter the other contact numbers like Whatsapp

Number, Contact Number 2, and Contact Number 3.
● Seller needs to select the role like Seller is a Manufacturer or

Distributor or Retailer.
2. Social Handles: Seller need to enter their personal FaceBook and

Twitter URL IDs.
3. Upload Logo:Seller need to upload their business logo.
4. Billing Address: Seller needs to enter the billing address(Office

Address) in the respective text box fields to receive any letters or
invoices.
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5. Pickup Address: Seller needs to enter the product pickup address
(Warehouse Address) in the text boxes.

Screen 1.6
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G. Bank Details.

Screen 1.7

1. Bank Name: Please enter the Bank name.
2. Bank Account Number: Seller needs to enter the bank account

number.
3. Bank IFSC Code: Seller needs to enter the bank IFSC code.

UPI Payments
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H. Signature

Screen 1.8

1. Draw My signature on the Screen: Seller needs to draw the
signature in the given text box and save it.

2. Upload My Signature: Seller needs to upload the signature file.
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I. Final Confirmation

Screen 1.9

● Seller is able to see all the information for final confirmation.
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3. Seller Login

Screen 3.1

1. Email: Please enter your valid email ID.

2. Password: Please enter your valid password.

4.  Seller Profile

A. About Business The ‘About Business’ has the details of the seller’s business
producing products.
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Screen 2.1

1. Shop Title: Seller can edit the Shop title.
2. Company Name: Seller can edit the company name
3. Delivery Pincode: Seller can edit their delivery pincode.
4. Shop Url: Seller can edit and save their shop URL address.

B. Set of Documents

In the single entity, the seller can view the documents which are
uploaded in the time of Become a Seller process.

● Seller can only view the documents which are uploaded.
● Edit Documents: Seller wants to edit the documents then raise a request to

Global Admin to change the particular document.
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Screen 2.2

1. Pan Card: Seller can view their uploaded pan card.
2. GST Certificate: Seller can view their uploaded GST certificate.
3. Certificate of Incorporation: Seller can view the uploaded

certificate of incorporation.
4. Canceled Cheque:Seller can view their uploaded canceled cheque.
5. ISO Certificate: Seller can view theri uploaded ISO certificate.

C. Tax Details

‘Tax Details’ tab shows all the details of tax fields with the
government against your Permanent Account Number (PAN).
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Screen 2.3

1. Has GST: Seller can set the button based on the GST have or
not.

2. GST Verified: It indicates that your GST number is verified or
not.

3. Tax/VAT Number(GST Number): Seller needs to edit and
enter the unique 15 digits identification number

4. GST State: State GST is a tax levied on interstate supplies of
both goods and services by the particular state government.

5. Seller Legal Name: The  seller legal name is the name that you
use for all the official documents for trade name in GST to
create your business.

6. PAN Number: PAN is a ten digit alphanumeric number issued
by the Income Tax department

7. GST Address: It is the address of goods or services mentioned
by the registered person on a tax invoice.

D. Personal Details

‘Personal Details’ tab includes the details of the seller's contact
details, address and social media details.

Page No - 17



Contact Details

Screen 2.4

1. Contact Number: Please edit your 10 digit mobile number.
2. Contact Number 1: Please enter your alternate mobile number to

contact.
3. Whatsapp Number: Please enter your whatsapp number to send

messages and make calls in an easy way to stay connected.
4. Contact Number 3: Please enter your alternative mobile number to

contact.
5. Contact Number 4: Please enter your alternative mobile number to

contact you.
6. Are You a : Seller can view the what designation he chosen
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Address:

Screen 2.5

1. Address 1: Seller can edit their business address.
2. Address 2 :Seller can edit their business address.
3. City: Seller can edit their business city.
4. Country: Seller can edit their business’s country.
5. State: Seller can edit their business’s state.
6. Post Code: Seller can edit their business’s post code.
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E. Bank Details

Screen 2..6

1. Bank Name: Seller can edit their bank name.
2. Bank Account Number: Seller can edit their bank account

number.
3. Bank IFSC Code: Seller can edit their bank IFSC code.
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F. Signature

Screen 2.7

Signature: Seller can only view the signature which is uploaded at
the time of profile creation.
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G. Media

Screen 2.8

1. Logo: Seller can change and remove the Logo of their
business.

2. Banner: Seller can change and remove the Banner of their
business.
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H. About Shop

Screen 2.9

1. Menu Background Color: Seller can change the menu background
color of their business.

2. About Shop: Seller can edit shop description of their business.
3. Our Vision: Seller can edit the vision of their business.
4. Our Mission: Seller can edit the mission of their business.
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I. SEO

Screen 3.1

1. Meta Description: Seller can enter and change the description of
meta.

2. Meta Keywords: Seller can enter and change the meta keyword.
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5. Dashboard

Screen 3.1

1. Total Orders: Seller can see the total orders with percentage.
2. Total Sale: Seller can see the total sale amount with percentage.
3. Average Order Sale: Seller can see the average order amount with

percentage.
4. Total Payout: Seller can see the total payout amount.
5. Remaining Payout: Seller can see the remaining payout amount.
6. Top Selling Products: Seller can see the top selling products details.
7. Customer with Most Sales: Seller can see the customer with most

sales details.
8. Stock Threshold: Seller can see the remaining stock details for

products.
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6. Earnings

Screen 3.1

1. Period: Seller can select the period i.e.,Day, Month, and Year to get
the sales report.

2. Start Date: Seller can select the start date of the sales report.
3. End Date: Seller can select the end date of the report.
4. Sales: Seller can see the sales report in graphically. Below can see the

product's details in intervals.
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7.  Products

Screen 3.1

1. Search Here: Please enter product ID or product number or name to
get the product details.

2. Check Box: Seller can select the checkboxes then edit, delete and
copy the details.

● Edit: Seller can edit and save the product details.
● Delete: seller can delete the product.
● Copy: Seller can copy the product details.

3. ID: It indicates that product ID.
4. Product Name: It indicates the product’s name.
5. SKU: It indicates the code of the product.
6. Name: It indicates the name of the product.
7. Type: This field indicates that type of product.
8. Price: It indicates the price of the product.
9. Quantity: It indicates the quantity of product.
10.Is Approved: It indicates the status of product which is approved by

global admin i.e Yes or No
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11.Create: Seller can create the new product by using an existing
product. Not eligible to create their own product.

12. Create Product (Need to be discuss)

8. Orders:

Seller can view the list of orders and their details in the tabular format.

Screen 3.1

1. Search Here: Seller can search the billed to person name and in the
box and get the order details.

2. Items Per Page: Seller can set and get the order item details per
page.

3. Filter: Seller can select the filter and get the order details.
4. ID: Seller can view the order ID number which is generated at the

time the customer places the order.
5. Grand Total: Seller can view the grand total of the price.
6. Order Date: Seller can view the customer place order date and time.
7. Status: Seller can view the status of the order.
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7.1Processing: It indicates the order was accepted and in processing
to   deliver the order.

Screen 3.1
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7.2 Pending: It means the Seller needs to approve or reject the order.

Screen 3.1

Confirm Your Order: Seller needs to confirm the order request.

1. Pickup Date: Seller needs to select the date of pickup of product form
the warehouse.

2. Inventory Source: Seller can select the inventory source name where
the product is pickup.

3. Accept Order: Seller can accept the order when the product is
available .

4. Reject Order: Seller can reject the order, product is not available in
the warehouse.

7.3 Completed: It means the product was delivered to the customer.
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Screen 3.1

7.4 Canceled: It indicates that Seller rejects the order.
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Screen 3.1

1. Track Package: Seller can Read only the track package details.
2. Billed To : It indicates the customer name who placed the order.
3. Download Manifest: Seller can download and view the details in manifest.
4. Download Label: Seller can download and view the details of the label for

only ship Rocket courier service.
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9. Invoices:

Screen 3.1

● Seller can view all the invoices in the tabular format along with the
details.
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Seller can download and view the invoice.

● In the invoice Seller can view the invoice number, issued date, order
number and ordered date.

● Seller can see the billing address, ship to address and sold by address
details.

● A Seller is able to see ordered product details, payment details and
mode of the payment details.

10. Transactions
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Screen 3.1

1. Total sale: Seller can view the weekly total sale amount.
2. Total Payout: Seller can view the weekly total payout amount.
3. Remaining Payout: Seller can view the weekly remaining payout

amount.
4. Actions: Seller can view the detailed invoice of a particular

transaction ID
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11. Reviews

Screen 3.1

1. Search Here: Seller can search with the customer name and rating
and get the reviews.

2. Customer Name: Seller can see the customer name who is given the
rating.

3. Rating: Seller can see the rating number given by the customer.4
4. Comment : Seller can see the comment which is given by the

customer to the product.
5. Status: Seller is able to see the status of the comment i.e Approved,

Pending and Rejected. Based on the status the review is reflected in
the buyer’s website.

● Approved: It indicates Global Admin has approved the review
and it shows in the buyer’s site.

● Pending: It indicates that Global Admin needs to take action.
● Rejected: It indicates Global Admin has rejected the review.
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12. Customers

Screen 3.1

1. Search Here: Seller can search with customer name and order
number and get the customer details.

2. Customer Name: Seller can see the product ordered customer
name.

3. Address: Seller can see the product orders customer’s address.
4. Base Total: Seller can see the base total amount of the total number

of orders.
5. Orders: Seller can see the total number of orders made by the

customer.

13. Superset Rates (Yet to be discuss)

14. Bulk Upload Data Flow Profile (Yet to be Discuss)

15. Shipping Rates (Yet to be discuss)
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16. Bulk Upload Product

1. Download Sample: Please select the sample file to download.
2. Attribute Family: Please select the attribute family.
3. Data Flow Profile: Please select the data flow profile based on the

attribute family.
4. CSV/XLS File: Please upload here csv/xls file.
5. Image Zip File: Please select the image zip file.
6. Run Profile: After uploading the files then select the file and run the

profile.
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17. Inventory Source

1. Add: Seller can add the new inventory source
2. Search Here: Seller can search with inventory source code or name

and get details.
3. ID: Seller can see the inventory source ID.
4. Code: Seller can see the inventory source code
5. Name: Seller can see the inventory source name
6. Priority: Seller can see the priority level of source.
7. Status: Seller can see the status of source i.e Active or Inactive.
8. Actions: Seller can edit and delete the inventory source.

● Edit: Seller can edit and update the inventory source details.
● Delete: Seller can delete the inventory source.
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18.Enquiries

Screen 3.1

1. Search Here: Seller can search with the ID then get the enquiry

details.
2. ID: It indicates that enquiry ID.
3. Name: It indicates the name of the customer/Buyer.
4. Phone: It indicates the phone number of a customer which is

entered in the enquiry form.
5. Email: It indicates the customer email ID which is entered in the

enquiry form.
6. Type: Seller can view that type of enquiry.
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Screen 3.1

1. Reply Enquiry: Seller can give the reply to the customer in the
text box for particular enquiry views.

● The whole conversation can be seen in the below Enquiry
conversation box.

2. Customer: It indicates that message from the customer's
name.

3. Admin: It indicates that message from the admin.
4. Seller: It indicates your(Seller) message.
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19. Gallery Images

Screen 3.1

1. Add: Here seller can add the new image.
2. Edit: Seller have an edit option for all images to make edits and

update the image.
3. Delete: Seller can delete the image.

Add Image
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Screen 3.1

1. Sort: Seller can select the number to image.
2. Image Title: Seller can enter the title of the image.
3. Textarea Background Color: Seller can select the textarea

background color.
4. Title Text Color: Seller can select text color for title.
5. Button Title: Seller can enter the button title in the text box.
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6. Button Background color: Seller can select the background color for
the button.

7. Button Text Color: Seller can select the text color for the button.
8. URL: Seller can enter the URL for the image.
9. Gallery: Seller needs to select the gallery to add the new image in

the gallery.
10.Image: Seller can Upload the image and remove the image here.

20. Quotes Management

Screen 3.1

1. Search Here: Seller can search with quote ID or Product name and
get the quote details.

2. Checkbox: Seller can select the particular quote or select all the
quotes to delete or update quotes.

● Delete: Seller can delete the quote.
● Update: Seller can update the status as approved or pending

or disapproved or processed.
3. Product Name: Seller can see the quoted product name.
4. Product Quantity: Seller can see the quoted product quantity.
5. Expected Delivery: Seller can see the product expiry date which is

mentioned by the customer.
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6. Customer Offer Price: Seller can see the customer offer price for the
product.

7. Seller Offer Price: Seller can see the seller offer price for the
product.

8. Price Per Quantity: Seller can see the price per quantity of product.
9. Status: Seller can see the status of the quotes i.e., approved,

pending, disapproved, and processed.

View Quote
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1. Seller Offer Price: Seller needs to set the offer price for the product
to send the reply quote.

2. Status: Seller needs to select the type of status.

21.Manage Galleries
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1. Gallery Title: Seller can see the title of gallery
2. Gallery code: Seller can see the code of gallery.
3. Actions: Seller can edit and delete the gallery.

● Edit : Seller can edit gallery title and code and update the
changes.

● Delete: Seller can delete the gallery.
4. Add: Seller can add the new gallery title and code.

● Title: Seller can add the new gallery title in the format of
“Title_Seller Name”.

● Gallery Code: Seller can add new gallery code.

22.Update selling Price
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1. Parent Category: Seller needs to select the parent category.
2. Products: Seller needs to select the product based on the

selected parent category.
3. Price Details: Seller can select and give the price to the

product and submit it.
● Flat: It indicates to set the price of a product.
● Discount: It indicates that to set the percentage of a

product.
4. Selling Price: Here Seller needs to enter the value for the

selected product.
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